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1. Introduction

Kortext has been developed to provide a narning experience through the use of traditional
textbooks in a digital format. Digital textbooks provide the user with flexibility, portalaifity
collaborative learning in a manner that could never be agiiewith atraditional print book.

Flexible

The platform offers rich functionality, with the ability to search across your colleatidnwithin
the book, print, copy paste, highlight and take notesSpecifically from a learning perspective
you can set up Groups as part of a class or project teanus receive direction from your
lecturer or team leaderYou will then be able to communicateith other memters of your
group just like youvould in a social media environment such as Facebook or Linkedin
invitation and acceptance only.

Portable

Not only is the platform available to use dine, books can also be read iffe on a device of
your choice. Android and iOS compatijbteworks across devices angith all of the major
browsers. The Kortext App enables you to read your book offliaeywhere you might not
have internet access on the train, on the plane, no reception areas. It also enables you to pull
your books from the cloud, synchronise your notes add your own content.

Learn and collaborate

When learning and working on writing essays or dissertations, most users will work on a PC or
Mac, so the system is designed to work on this basis. We have found that users tend to work
on-line in this environment as they are already on line and if tHeyres notes etc it happenis

real time. Users tend to read offline on their tablets, making notes, synchronising back to the
Cloud, and if they need to quickly look something up or are standing in a bus queue they may
simply read from their phone, with nes synchronising across devices. You will also have the
ability to collaborate with your peer group though Group Sharing.

The guide takes yoon astep by stegourney, to help you use this rich resource to its maximum
gl f dzS o . 2dz R2 Yy DSimpliK theck onlitee chiddelr headdrsi and dick on the
relevant chapter to find the information that you need.

Enjoy your new learning experience andKeitext takeyou beyond reading

The Kortext Team

September 2014
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2 Kortext on your P& Laptop- Mac

Using Kortext o#line provides the user with rich functionality a realtime environment. On a RC

Mac or laptop the user will have all the other programmes and ease of use through the keyboard
that are not always present on tablets and devices (which have their own benefits in the learning
environment). So for example, when copy pasting, you can go straighthaetddcument that you

are working on and paste into the document automatically transferring a citation.

From usage experience we wouletommend that you use your RE laptop online when you are

in a working environment writing your essays, projects asélitations. This way you have the full
functionality and communications interactivity, working on your personal document while you are in
the book. The tablet functionality provides you with an enhanced learning experience that
interoperates with your odine PC and provides you with an enhanced learning experience,
synchronising your notes between devices. Working online youezan collaboratively analso
interact with your colleages.

Kortext is compatible with all the major browsers: IE, Mozilla, Chrome, Safari etc. Y-doe on
functionality on PC and laptop allows you to navigate around the book through the table of
contents, entering specific page numbers and retrieving your notémokmarks.

The platform allows you to print, copy, paste, highlight (colour code) the text to help with your
learning.

You can also createollaborative groups andyour lecturer can create class groups to send
information directly within the text. Séion 3 will cover creating groups and note sharing.

To access Kortext go vavw.kortext.com This will take you to the Kortext web home page

Kortext vend reasing 0

Home Features News Contact Students imstitutions | Publishers | Partners

Your textbooks.
Anywhere.

Digital textbooks provide todays student a unique learning
experience. Kortext offers online and offline access to key
textbooks from multiple publishers, combined with a set of
tools that provide the user with functionality beyond anything
a traditional textbook can offer,

Students Institutions Publishers Partners

On clicking the LOGIN button you will be taken to the logiaestas illustrated below. We would
recommend that you page mark this page for future act¢egs//app.kortext.com/



http://www.kortext.com/
http://app.kortext.com/

2.1 Login to Kortext

You have a number of options to log into Kortext. (Note that the i3e&and Password that we issue

is the same to activate your Kortext App on your tablet):
In most scenarios you will have been issu

with a user name and passwordenter your
credentials, click login and you will have acce
to your bookshelf.

Alternatively you may have been issued wi
an access code. If this is the case, simply el Bl Keep me logsedin
your access code and you will be taken ta
one time registration screen. Follow th

Username:

Password:

# Login ¢ Foreot your password?

& Have an Access Code But No Account?

instructions and you will then be logged in wi T [Enteryour access code. | submit
access to your bookshelf.Note that if you
already have a Kortext account you need Note: if you have forgotten you password clig

redeem your access code when you are in t | Forgot your password® reset. Your usermname
will usually be your institutionalreail address
bookshelf.

If your books have been purchased by your institution you may also have single si
I 00S&aa GKNRBdAAK @&2dzNJ ! yASSNEAGEQa S|t
Blackboard or Moodle. Where Kortext is integrated, you will be abladroess the
platform through a single sign on into your LMS. This is covered in Section 7.

2.2 Navigateyour bookshelf

On completing the Login process you will be taken to your bookshelf showing all the books that are
available to you

(] ) bevond ading
< Books With Notes - 6 Books Sort: #fMtie Ascending ~  View: Grid -
© Views Clinical Supervision The MUSIC
© Search gk Diribputas DISCOVERING of LIFE
Corporate Finance [ENSUEESATA I
© Redeem Code 0 ~ U<
< A
o ;
</ A 4
wnau ANDY FIELD v_‘ _
o s Dgffis Noble A;‘ e

©Kortext 2014 Terms of service | Privacy policy | User Guide | Offtine Reading Help

B Contact Support

Within the bookshelf you have access to two toolbars. The top tool bar Adfoinistration and
Settingsand the side toolbar is fadavigaton around your bookshelf and books



Administration toolbar

Personal
settings

Kortext b‘ﬂ"""' r“&"a My Account Groups Logout

< Books With Notes - 6 Books Sort: Title Ascending >  View: Grd ~

Hide Books on
Navigation shelf

Sort

options Bookshel

view

My Account enables you to create your profile, add personal settings, chat
your password and provide feedback

My Account x |

‘ Profile ‘ Settings Change Password Feedback |

Name:

Student #: I My Account x I
Email: ——
I Profile ‘ Settings Change Password Feedback I
Institution: Bookshelf
Courses:
Navigation Panel - Alignment Left Right
Navigation Panel - Visibility Hide Show
Books Displayed As . .
Please note that when yot Grid | List
make changes always .ensw Default Sort - Views S
that you press save in the
settings screen Default Sort - Search Title Ascending |
Reader
MNotes
On Book Open Thumbs Cover Last Read
B Save N
Close

detail in Section 3

We recommend that you log out at thend of your session by clicking
on the Logout button

m Create groups, share notes, learn collaborativetlyis is discussed in



Hide navigation tool bar gives you a full screen view of your booksl

Books With Motes - 11 Book  This indicates the number of books that you have on
yourbookshelf and your bookshelfviepda &€ . 221 aKSf ¥¢&¢ 2NJ &

listing only the books you have notes in.

Sort: Tile ascending - Sort your bookshelf by author / title etc

The bookshelf can be viewed in a grid or list format. The list forma

View: Grid . . . .
provides morebibliographic information

Navigation toolbar

The Navigation toolbar enable you to have different views of the bookshelf, search &
your bookshelf and redeem access codes for any purchased books

Views will show you all the books in you
collection or only the books in which yo
My Bookshelf have made notes
Books With Notes

O Views

& Views

& Search

© Search

© Redeem Code

your bookshelf with keyword anc

Searchenables you to search acros =~ >how Advanced \o Search
advanced search functionality © Redeem Code

Hide Advanced

Full Text

2 Views |
Title
& Search
ISEN
© Redeem Code
Author
Description

Redeem Code to redeemyour access code for newl | Publisher
purchased titles simply add your access code and

the redeem button. Your book will then appear ¢

your bookshelf



2.3 Read and navigatgour book

The key about learning from textbooks is that it is not necessarily about reading the book from cover
to cover. The textbook is there to help you through a learnirec@ss to send you on a voyage of
discovery.You can read from cover to cover, but you will also be dipping in and out of the book and
working on specific set chapter¥ou will be using your textbook to help you write essays and
dissertations, prepare presitations, work on projects, revise for exanasd use in a class setting.

In most of these environments you will lisingyour laptop or PC to write your essays and prepare
your presentationgrather than your tablet¢ which will provide a complementagnvironment and

we have found that students often use it side by side with their PC). For your deep study we
recommend that you use the online version of Kortext to provide you with the maximum user
experience and interactivity. In this section we wéligate you around the book.

From your bookshelf7zsrsrmwms e —
choose the book that - sookswith Notes - 6 Books Sort: TieAscending - View: Gid -
you want to read by o ve- i | Tl PALGRA

of LIFE

© Search

clicking on the jacket. . ...... 0
o9

A pop up will appear
giving you details of
the books and along

with an interactive i seudy skills Handbook x
Table of Contents : :
tab and Notes ‘ Book Details | Table of Contents My Motes Shared Motes

retrieval tab. To
access the book
simply clickad w S |

From here you will
be taken to the font
cover of tke book.

Note that you can : ;
set you defaults in
settings  described

above to open the

page on last page

reador thumb nails.

If you want to go directly to a specific section within the book you can do so by clicking dalitee

of Contentdab or theMy Notesor Shared Notedab. A drop down will appear that will allow you 1
click on a specific section and take you directly there.

Author: Cottrell, Stella
Publisher: Palgrave Macmillan
Edition: 4th Revised

ISBN: 9781137289261

Your essential companion for succeeding with your
studies. Bestselling author Stella Cottrell equips you
with the skills you need to improve your grades, build
your confidence and plan for the future you want.
Recognising that we each have a unique formula for
success, her tried and trusted approach helps you find
the key to unlock your potential.

Download

‘ The St I Ski llS Handl k My Bookshelf My Account Print Logout
‘ Book Details ( Table of Contents ) My Mot Chapter 1
. Success as a student
| Cover =
—
Contents This chapter offers you opportunities to:
® identify what is expected from you as a student
Acknowledgements ® appreciate how Higher Education differs from previous levels of education
# understand the teaching methods used at this level, and the pivotal role of independent study
- N ® clarify what success at this level would look like for you
Introducing The Study Skills Handbook O S G
# explore your anxieties and identify resources
A - Managing yourself for study  build your resilience s a student 5o as to maximise your chance of success

1 Success as a student

Higher Education involves study = upieerevises Wekit rting out as a student is exciting, it is

2 Developing your skills



My Notes

The Study Skills Handbock

G This chapter and Chapters 3 and 4 emphasise —
Book Details Table of Conteny Shared Notes hat real nraaress in StUdy skills occurs when
srmeeveroprdent is treated as part of a wider,

Page 26 general process of learning. At its best, this is a
process in which you learn about yourself and
Key to my personal development how you perform to your potential under any
Focus on planning your own activities rather than worrying about how circumstances, not iUSt academica"y_ It involves

well other students are doing.... o :
¢ developing an understanding about how personal

‘ Page 34

This chapter was designed to assist new or struggling students to gain
a clearer picture of what ...

Pagess Page 58 1 >

Review these chapters in detail

This chapter and Chapters 3 and 4 emphasise that real progress in
study skills occurs when skills . ..

Page 61 L1l Developing your skills

Previous
Check out Gardner

Shared notes

N
Book Details Table of Contents My Notes ‘ Shared Notes |}

Page x

The Score: is it Whitten Down? 39

sharing is caring

may ‘kick in’ during middle age to cause sudden cardiac death. We king, Y the archbishop, Z the villain, etc. But, worse than that, from

know nearly all the major steps in... reading the ‘book’ we don’t even know what the relationship
between a king and an archbishop might be. These crucial inter-

Page 15 . .
2 actions are outside the scope of what the language of the genes
Application here is very important specifies.
No metaphors map perfectly to the situation they are describing.
They highlight certain aspects at t... .
The Silmans return
Page 39 ——— 5 .
s J So, let’s do a thought experiment.
Silman's is the core to our argument ) Silmans, you will recall, are an intelligent species that evolved in a -
Silmans, you will recall, are an intelligent species that evolved in a world in which silicon hos he fn o1 carbon. They advance to
world in which silicon has th... B - ' B o o

Page 41 ‘

Administration toolbar

Once inside the book yowdministration pol bar changes slightlyMy Bookshelf, My Account and
Logout have the same functionality as described.lNavigate Around Your Bookshelf

#.: g;ﬁ:;gﬁ{glﬁar:gm My Bookshelf My Account Print Logol

The book you are

reading
m By clicking on print you car ™ *
. . The MUSIC The Music of Life
prlnt SeCtIOnS Of the bOOk Oef LIFE You have 84 page(s) left to print. You can submit a max of 10

page(s) per print request for this title.

within  permissions and
copyright guidelines. You
print  permissions  are
clearly stated in the pop up
ready for you to set your
required page ranges.

From: |37

To: [39)

Print




Navigation toolbar

You will also have a new navigation tool bar for working specifically inside the Ibaoksists of 4
elements to navigate around your bkiogeneral navigation, Search, Table of Contents, Notes
retrieval.

Navigation With Navigation you can go direct to tr

© Navigation . .
page you are looking for by entering the page number:

Page | 37 Page [ 37
You can also fit your screen to page, zoom in and out.

to next, previous page and look at thumbnail images
© Search

© Table of Contents - = A A +

© Page 37 [0 Notes] Thumb Previous _Zoom
nail nextpage in/out page
The Study Skills Handbook

Thummails. These
provide you  with
another navigatior

tool. You can clearl B i3

see bookmarks tha -

automatically —appea ® == - =

every time  you R H ] R

annotate the text.

Chapters and sectior * ) B,
of a book can clearly b S =
seen from the thick = o = - =

border on the page. Simply click on the thumbnail to take you to the relevant page

Search Key in your key word(s) and search across the book. Your search results will ap
context in the navigation. The simply click on the result amdlittake you directly to the page.

. . tBrevious Maxt e

© Search

Rating agencies do not always agree. For example, some bonds are known as ‘crossover’ or
european ‘5B’ bonds. The reason is that they are rated triple-B (or Baa) by one rating agency and double-B
(or Ba) by another: a ‘split rating’.
- Results 1 - 10 of 127
Junk Bonds

The investment community has labelled bonds with a Standard & Poor’s rating of BB and below
or a Moody’s rating of Ba and below as junk bonds. These bonds are also called high-yield,
speculative or low-grade; we shall use all three terms interchangeably. Issuance of junk bonds
Page 568: Standard & Poor’s on European | has grown greatly in recent years, leading to increased public interest in this form of financing.
junk bond defaults in the recent past. As During economic downturns, junk bonds are most likely to default because of their
can be seen, the default  —— o sgwd 20.2 presents data by Standard & Poor’s on Furopean junk bond
defaults in the recent past. As can be seen, the default rate on junk bonds in 2009 reached levels
last seen during the bursting of the Internet bubble in 2001 and 2002.

Page i: Corporate Finance Second
European Edition hil39143_prelims_i-
xxviti.indd 1 hil39143_prelims_i

Page iii: Sydney Taipei Toronto Corporate
Finance Second European Edition David
Hillier Stephen

12



© Navigation

© Search Table of Contents Navigate around the chapter and su
© Table of Contents headings from the table of contents. Click on t

relevant section and you will be taken directly to t
Contents page

Introduction

1. The CD of Life: the Genome;
Introducing the Silmans

The CD of Life: the Genome 11
DNA-mania
Problems with genetic detenm’fﬁs‘m// Ol’lglﬂ of the aPpeal of gel'letiC determinism
Origin of the appeal of genetic There is work to do before we can start to make much sense of the

determinism - : o .
genetic information we have discovered. The problems are immense,

Life is not a protein soup as we shall see in Chapter 2. Indeed, we must wonder how long it will
Mapping the alternative metaphors take us to overcome them.

Why, then, has the genetic determinist agenda had such a wide and
2. The Organ of 30,000 Pipes; The

Chinese Emperor and the poor
farmer

fashionable appeal? How does it come to dominate the way in which
public debate on genes takes place, with ‘genes for this’ and ‘genes for
that’ appearing with regular frequency, implying that it is only a
The genome and combinatorial e E 10 Eiriotsi il o

explosion

B R L N

Notes. You can view notes and link directly to the page with the note by clickin
Book Notes

© HNavigation The Music of Life x
° Search Book Details Table of Contents My Notes Shared Notes
Page x
© Table of Contents E
sharing is caring
[+] Page 37 [D NOI‘.ES] may *kick in’ during middle age to cause sudden cardiac death. We

know nearly all the major steps in...

Page 15

No notes on this page

Application here is very important

B Book Notes + Add No metaphors map perfectly to the situation they are describing.
They highlight certain aspects at t...

Add Note xg
Add notes N
Highlight Colour evolvel with
You can alsa that
add nOteS at Excerpt (Readonly)
page level
alue.
and share . sunt
these. Notes i \ the
and note e
1 H 4 rtain
sharing is - sting
discussed in sure
issed. Elldy e
detail in
SeCtlon 3. Save Close -
/ 1th1t
)t
Next page Use the bumper bars on the edge of the page to move from0n e
page to the next ypect

13



2.4 Print, copy paste, highlight, take notes

There are various functions within Kortext to use your digital textbook just like you would a print
book¢ but with extra functionality, so you can print (as described in Section 2.3 above), highlight
text, copy / paste, take notes and share notes.

To cqy, paste and highlight text, click and drag on the text you wish to highligtis will then
highlight the relevant section:

14 The CD of Life: the Genome

The acid test of empirical scientific content in an argument is to
see what happens when you try to unpack it by stating its opposite You will then be given a choice of
and ask for an empirical test between the two. If no such test exists, actions:
then we are dealing either with sociological, polemical viewpoints,
which can differ according to the stance of the speaker, or we are
dealing with metourse, we could be dealing with both [E G %‘
since metaphor is a favourite recourse of polemicists. This book is *am
also a polemic and, as such, it makes deliberate use of metaphor and
metaphorical stories. Regarding genes as ‘physiological prisoners’ is
just as much a metaphor as is describing them as ‘selfish’. I do not (ext note

$fOr"Hiis alt&hafive. Which of the descrip-

claim any empirical bas:

Copy text When you have highlighted the text choose the copy text ic
[E This will then drop your text in a pop up along with a citation for the sourc
the extract. Ctrk or right click to copy to Note pad or a Word document.

|. Copy Text x

he acid test of empirical scientific content in an argument is to
see what happens when you try to unpack it by stating its opposite
and ask for an empirical test between the two. If no such test exists,
hen we are dealing either with sociological, polemical viewpoints,
which can differ according to the stance of the speaker, or we are
dealing with metaphor, and, of course, we could be dealing with both
since metaphor is a favourite recourse of polemicists. This book is

© Oxford University Press - The Music of Life - http://app.kortext.com/read/55/?page=14

* Ctrl-c or right dick selected text to copy to Notepad

G Add Note | Addet x

Highlight Colour

TO add a note, CIlCI< | Yellow Blue Green Red Orange
on the Add Noteicon. | exer Readony)

see what happens when you try to unpack it by stating its opposite

1 1 and ask for an empirical test between the two. If no such test exists,
Thls WI" then drop then we are dealing either with sociological, polemical viewpoints,

the hlghllghted teXt zfvgrlcahccgigmg to the stance of the speaker, or we are

ntO the 0 u YOU dealing with metaphor, and, of course, we could be dealing with both
! p p p' Note

can then Choose the Keep this section for further review

colour of  your
highlight, create your .
note and save for ™%

personal use or share En 4

through email, your
class goup, Twitter
or Facebook.

NEN

Save Close

14



% Highlight. On selecting the text to highlight [B G %4
%, "=

you can choose which colour to use. .

CF ]

14 The CD of Life: the Genome

The acid test of empirical scientific content in an argument is to
see what happens when you try to unpack it by stating its opposite
and ask for an empirical test between the two. If no such test exists,
then we are dealing either with sociological, polemical viewpoints,
which can differ according to the stance of the speaker, or we are
dealing with metaphor, and, of course, we could be dealing with both
since metaphor is a favourite recourse of polemicists. This book is

Bookmark The bookmark icon appears in the top corl

l of the page and is faded when not active. On clicking
Bookmark it will turn the deeper. Any action on the ps
will bookmark your page.

Creating notes and note sharingcisvered in Section 3.

2.5 Downloadng your book

To download your book to your lapp or PC you will need a otiene download of Adobe Digital
Editions (ADE). This will enable you to download the book onto your pc in e secure environment.
You have clear 3 step guida how todownload, which will take you to the Adobe website from
where you need to follow the instructions to download ADE:

I Discovering Statistics using IBM SPSS Statistics S R TS T e e "

“f'ou will need to download, install and authorize Adobe Digital Editions
before downloading your first book.

Book Details Table of Contents My N

74 Adobe
Unriylled in the v DUTGmEmm.s

ANDY FIELD st

Step 1
The authorization requires an Adobe User 1D, which is free and easy to
Author: Fiel abtain.
| Publisher: FAX Adobe ID
DISCOVERING Edition: 4
STATISTICS USING Step 2
dEd on: 1 Download a copy of Adobe Digital Editions frem the link below.

ents, the only Step 3
s dents will ever
After authorizing Adobe Digital Editions, click the "Download" button
below.

Read

Onceinstalled¢ when you click Download, the book will immediately download into Adobe.

Don't show this message again Download Close

We would recommend that if yoare working from your PC that you use thelore version where
possible as this provides you with most functionality

15



Group Sharing

rtext begond. reading Admin  Distributors  Bookshelf  Groups  Logout

Monday Nadine JF testing JF testing 2 Julie Monday Test Group 1 Monday lunch Wednesday New Group for
Discussion Group  testing account G lasier testing group Yet another test time group group Monday

4 students who, itad LA Gioap Leided Evenything for 3 group.. Discuss lunch menu | To discuss early Testing group
meet each week to : Monday mornings!! sharing 14 &

talk about their ' Member Group Leader rning aring 14 July
assignments Group Leader Group Leader Group Leader
Member

L 0@ 00 A Q0 & 00 A oQ 00 & 00 A 00 &

Apple group Our Tuesday Mondays Biscuit Seaside people Monday Suve's Latest MVC Win 7 IE 8 Test
(food!) Test Group Club Group Leader Twosome Test Group
To discuss apples Testing with Sarah Whats your favorite : Onty2of ushere to  IES testing Sarah’s test group
oo Lasdar 15th July 2014 biscuit 2 teston Monday dth || created in
eade August 21 ember ’c
member Member NgERL 2014 YINDOWS 7
Moderator 8.0
Moderator

00 B [ -] e 00 & Q080 090 OO0 AHQ

Sue Pulman (as a user) in Mondays Biscuit Club on 14/7/2014 12:56:55 Can't find what you're looking fo?
Title: Macroeconomics as a Second Language (Page 35)

Note: Must read when we meet next - please remind me on Monday Iwﬂnd Group || Add Group

Emily C in Monday Discussion Group on 4/8/2014 18:15:14

Title: 101 Business ideas That Wil Change the Way You Work (Page 9)

Note: Does beauty matter? What do you think?

Excerpt: Why it matters [© Pearson - 101 Business ideas That Will Change the Way You Work - http://app kortext.com/read/ 125/ Tpages3]

Sarah Johnston in Monday Discussion Group on 5/8/2014 15:43:57

Title: Understanding Media Economics (Page 107)

Note: Check this out !

Excerpt: The main di¥ference batween the Hollywood major studios and independents is that the majors are all vertically integrated companies that incorporate both
production and distribution. Distribution involves not oty finding suitable exhibition outlets for a film but also the co-ordination of an appropriate marketing and
publicity campaipn to generate interest in it. The distridution dhisions of the majors cover virtually all territories [ Sage Publications - Understanding Media Economics
- http:/ /app kortext.com/read/ 79/ Ipagen107]
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3 Group sharing

A key component of Kortext is for the userlie able to work in both their universiand their own
learning environment. This is achieved through the functionality described above withbility to
create notes, copylaste and synchronise across devicedVe will discuss linking into the
Univergties learning environment in the next section. When working on books for your assignments
Kortext has created a Group Sharing environment for collaborative learning. In this environment the
lecturer can set up their class and communicate directly withi@ context of the bookg for
SEIFYLXS 4a6S INB 62NJAy3I FNRY /[ KFLWGSNI ¢ ySE

S
FNBFa GKFEG ySSR FTdzZNIKSNJ NBaSEFNOK F2NI Ly FfGaGaSNYLI

¢
N
U

As well as being part of your class group you can also set upwouproject group within the class
or module that you are working in through a social media style invite and accept process. You can
only invite colleagues who are from your institution and have access to the same book as you.

The following illustratesdw you can set up groups and provide instruction and share group notes
3.1 Group home page

ClickingGroupson the tool bar will bring up the screen below. The top frame contains the names
and details of each group you are a member of or have been invitedhe. bottom left frame lists
all of the Group notes in total or by the specific Group that you are viewing.

Kortext v reading Admin  Distributors  Bookshelf  Groups  Logout

Monday Nadine JF testing JF testing 2 Julie Monday Test Group 1 Monday lunch Wednesday New Group for
i i count t group Y ther test time group Monday

Group Leader (m, g for Discuss lunch meny Testing group

sharing 14 July

: ond: c
Group Leader

Group Leader Group Leader

0@ OO0 & OO0 & Q0 A 0@Q OO0 & OO0 & Q048

Our Tuesday Mondays Blscuit Seaside people Monday Sue’s Latest MVC Win 7 IE 8 Test
P Club Test Grou,

Group Leader IES testing

Can't find what you're looking for?

Find Group || Add Group

Find / Add
Group

17



3.2 Create your Group

The lecturer can set up a compulsory class group at the stattteotourse and can also set up
groups by invite. Students can also set up their own sub groups and project groups that are linked to
the book.

Can't find what you're looking forz 10O Create a new grot

. . Add a Group =
click Add Groupin the
. Name
bottom right of the - : _
I Introduction to Structural Mechanics |
Group screen ...
escription

fiez

al!
& | EG4101
am

Complete the detalils, clickddand theGroupwill then B
be added to your Groups list o A =

Kortext veood reading

Topics in Introduction to Analysis and Introduction to
Psychology Health Systems Design of Structural
Module and Their Structural Mechanics

Management Elements EG4101
Group Leader
Module EG5101 Group Leader
Group Leader Group Leader
00a 00 A 008 O0&

University of East London in Introduction to Health Systems and Their Management on 8/20/2014 1:03:15 PM
Title: Organisational Behaviour {Page %1)
Note: Another good bit Created group Introduction to Structural

Excerpt: Figure 4.dillustrates the needs profile ofa numberof hypothetical individuals. If Mechanics affili
andpower needs total 1.0we areleftwithconsiderable scopefor individual variationbased esi
measure whichmight enableus to enhance our understandingofourselves andothersin theworkplace. We can construc reequitediferent andextre
srenaring. For examnle. individualAhas ahishneed forachievementif.fl.a moderate nee [@ Pearsnn - Oreanizatinnal Rehavioor -

Once you have set up the Group you can start to invite members.

& @ @y @ Action icons within group

. Invite a new Group . Invitation Delete
member information status Group
Invite to Group (2 members) x

B
e
Name: Introduction to Health Systems and Their
5  Management

On clickingnviteyou will see this pojp. | Description: Module

Role: |Member

Within the Group, members can b ¢ Observer

allocated a specific role. The roles a | sed e ber
. . f oderator :
deflned as you hover and detalled beIOW : Grou Leade[IMember-sharenotes and read notes from others in the gmup.h

a1 Send Close
i}

L by By S W § iy TR S U L W U S s
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Group Leader In a class setip this will usually be the lecturer. If a sub Group has been created the
Group leader is usually the person who sets up the Group. The Group Leader is the only person who
can set the roles. The Group leader has full user righteae groups, request and add members to

the Group create and send Group notes, readd editnotesfrom others in the Group

Moderatorc¢ KS a2 RSN} G2ND&a NRtS Aa G2 62N)] HAsbK (KS
can share notes, read and edibtesfrom others in the Group

Observer- The Observer is a neparticipatory role to observe the interaction of the Groapd can
read only

Member ¢ Share notes and read notes from others in the Group

FiamanTc Eraatin

Group Details (2 members) x

4.!:- Name: Introduction to Health Systems and Their Management

Description: Module

Group detaildiststhe |
members and their status. n Name Role
. E University of East London Group Leader
You can edit and delete thes  * Madine Prowee Member
from here. |
| Close
b
H iar | hic frocial nndarninnina wdll intarm tha avnlarabnn ot cuctame thanrms and
Invitations ®
Name: Introduction to Health Systems and Their Management
L k Description: Module
Invitation statuslists the i _ _
L I Pending Accepted Rejected
status of the invitations:
. . Name Role Sent
Pendlng, accepted, I’ejected f Nadine Prowse Member 8/15/2014 11:30:30 AM
;
i Close

You will receive your invitation by email. You will need to goKadext in your Groups set up to
accept the invitation
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3.3 Creating notes

To create a note, drag and highlight 4% .
the text. You will then see a pap Highlight Calour

describe in 2.4 above Yelow | e | Green | Red | Orange
as describe in 2.

Excerpt (Readonly)

While external frameworks toregulatebehaviourarewelcome, Stanford (2004) =
remindsus thatinternalmechanisms are also needed. Butwhatform shouldthey

take? Itwould be too simple to appoint an executive to oversee ethicalpractice asit
isin the echelons ofexecutives that malpracticeis tolerated. Centralisedorganis- =
+ ..‘. ations are characterised bya concentration of decision makingat the top since that
el ETRR S PRSP . . =z EPR——

S PR R U PR T Y S S U PR S |

Note

Need to collaborate on this as a Group for the malpractice project.

Clicking on thé\dd noteicon will
enable you to create a note. /

Share

Share With

[ |
il Topics in Psychology I
Introduction to Health Systems and Their Management
Analysis and Design of Structural Elements

i Introduction to Structural Mechanics

org
Place your cursor in the Shal s
window and you will see a dro E:}ﬂj
down of your Groups Select your c..cwin
group from the drop down and hi = neduction i Health Systems and Their Management | |
Save & ShareYour note will then be “shareBsave || clos

disseminated to the Group.

3.4 Viewing and retrieving notes

\,UIIIVUI LI O

While e
On saving and sending a note, the Share
and Note icons will appear on the page reminds us

where you have made the note
take? It wo
i< in the ec
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Your personal and shared notes can be retrieved from three places

1 Book Navigation Within the book
navigation toolbar, click on notes and
all your personal and shared notes wj
be listed. Click on the note to take yo
to the page referenced

]

© HNavigation
© Search
© Table of Contents

© Page 215 [2 Notes]

While external frameworks

I Organisational Behaviour ]

toregulatebehaviourarewe. ..
Delete

B/20/2014 4:06 PM

Book Details Table of Contents My Notes Shared Notes Edit
Author: Brooks, lan
orga;;lisomm"al Publisher: Pearson

Edition: 4th

BIC: KJU

ISBN: 9781783998494
A succinct, lively and robust introducti
of OB that offers clear, focussed coverage’

important topics in an accessible way. Brool
to encourage critical examination of the theo

to the subject

taflalms Edi

Edit Delete

MNeed to collaborate on this as a
Group for the mal...

While external frameworks
toregulatebehaviourarewe. ..

B/20/2014 4:25 FM

organisational behaviour whilst also enabling stu
interpret and deal with real organisational problem:
has proved a popular student choice because it
combines relative brevity with thorough coverage and
plentiful real-world examples. This book is particularly
well-suited to short or introductory courses or those
requiring a concise but broad introduction to
organisational behaviour.

Read

Download

{ Organisational Behaviour

Table of Contents My Notes Shared Motes 2 .

‘ Book Details

‘Page 14

Shared By You to Intreduction to Health Systems and Their Management
Good bit

This chapter opens by briefly exploring a number of macro or broad
thearetical approaches to the stud...

‘Page 15 |

A knowledge of organisational and managerial theory will improve your
ability to diagnose and resolv...

‘Page 17 |

Shared By You to Intreduction to Health Systems and Their Management
Keep this section for review next week

Contributions to organisational theory in the early twentieth century
were domi- nated by efforts to...

B Book Motes B

Add

Book Detail When clicking
on a book on your Bookshel
the Book Detail page wil
appear. There are two tab:
for notes: My Notes anc
Shared notes. On clickin
the tab all your personal anc
shared notes will be listed
Click on the note to take yol
to the page referenced

3. Groups:When you go intdGroupsyou will see all of the notes across all of yo

Groups.

If you click on a specific Group you will see notes for that Group

Click on notes and all your personal and shared notes will be listed. Click ¢

note URL to take you to the page referenced

Topics in Introduction to Analysis and Introduction to test group
Psychology Health Systems Design of Structural Group Leader
Madule and Their Structural Mechanics P
Group Leader Management Elements EG4101

Module EGH101

Group Leader

Group Leader Group Leader

0B ©@0a 0D ©0 & 08

\4

University of East London in Introduction to Health Systems and Their Management on 8/26/2014 1:27:09 FM

Title: Organisational Behaviour (Page 17)

Note: Keep this section for review next week
Excerp
ENSUre s

Contributions to organisational theory in the early twentieth century were domi- nated by efforts to identify principles whicl
. The assumption was that these simple laws or principles represented the single best way to manage and organise. Inspiration c
had erganised large numbers of personnel, often in dynamic and difficult situations. Even today considerable military language infiltrates common organisational disc

h, advocates suggested, would, if fctlc.-_ed

example, groups of employees are often referred to as *the troops’ and bureaucratic organisations have ‘lines of command’. Organisational members who might que;twon de isions

are often advised not to ‘put their heads above the parapet’,

and the conventional distinction between line and staff remains in many traditional organisations. In addition to

military discourse, mechanistic analogies dominate. Elrgamsatmns are often viewed as machines, hence the belief that a “wel-oiled machine’ is analogous to a sound, efficient

operation. [© Pearson - Organisational Behaviour - http:/ fapp.kortext.com/read/25978/7page=17]

University of East London in Topics in Psychology on 8/21/2014 4:55:33 PM
Title: Construction UK (Page 207)
Note: notes for sharing

Excerpt: The current building regulations derive their statutory force from the Building Act of 1984, the most recent fully amended set being those of 1991 (since when several

detailed amendments have been [@ Wiley - Construction UK - http:/ fapp.kortext.com/read/23576/page=207]
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3.5 Sendingnotes to your group and synchronising

Irrespective of which method of sharing you use, when you click the save and share button, your
notes will be saved and shared with either your nominated person(s) or group.
Share

By

Share With

» Introduction to Health Systems and Their Management

| Share & Save |

Once you have saved and sbd the note you can pull it into your device through the synchroni
function in your tablet or device. Your changes will automatically sync in any web browser.

Sync Service

Download #§%  Sync to your offline reader oAndroid device
# andiPad

Upload

Cancel . Download:to pull from the browser

Upload:to send from the device
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A

Kortext on your Mobile device

1. www.kortext.com 2. Kortext App

R

SAMSUNG

FINANCIAL
MARKETS

CORPORATE
STRATEGY

Kortext

beyond. reading

LAW FOR
STUQENTS
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4 Kortexton your mobile device; web accessvww.kortext.com

To ensure that you can access Kortext through as many routes as possible, the Koiliagt on
platform is also available in a mobile optimised versibhis haghe same functionality as the en
line versbn and can baisedin conjunction with theKortext App on your device if you want to work
on-line from your device It will automatically update all web browsers e.g. your pc and laptop. The
main difference to you pc web browser is that the mobile vardm optimised for mobile devices,
with the more use of icons to save space in a mobile web environmést.with the standard
browser you need to go tevww.kortext.comand go the login screen (we suggest that you then
book mark the logirscreen. Otherwisethe functionality is the same as &®ection2 Kortext oHine ¢
PC/Mac So rather than repeat the functionality, this section will focus on what is different in terms
of navigation.

4.1 Login to Kortext

TolLogin to the Kortext web is exactly the same on the reosite as orthe main web site You can
use your

1. Username anghassword T

2. If your books are linked to the Universitie ( |
learning management system (LMS e i
Blackboard. Moodle etc), you can link direct [ )

. . - Keep me logged in
through the your LMS without needing to-re
Iog | n Login Forget your password?

Have an Access Code But No Account?

Enter your access code Submit

4.2 Navigateyou bookshelf

The mobile navigation toolbar on the bookshelf uses more standard icons, however where possible
there is also a descriptionBookshelf viewavigation:

Kortext begond reading My Bookshelf - 20 Books

Views ﬁ Redeem Title Ascending O List ﬁ

i )0 mmo
/ N\

Full bookshelbr Redeem purchasec Search including dropdowr Sort Bookshelf
Books with notes  access codes for advances search books view
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4.3 Read and navigataroundyour book

Choose a book from the bookshelf. The book details will then appear along with vaepsisn
which you can access your bodkote that your top toolbar will also change

Bookshel @ @ @ Logout

Thumbnails Settings

Choose a book from the bookshelf. ~
book details wl then appear along wi
various ways in which you can acces

your book.
1. Read

Kortext v reading

Brilliant Employability Skills

& Information

brilliant
Enployablly

Author:
Edition:
Publisher:
ISBN:
Description:

2. Download (onto the Kortext

App)

3. Table of contentg click on a
chapter heading or section ar

it will take you there)

Skills

How to stand out
from the crowd
in the graduate
job market

Read

Download

4. My notesc retrieve notesyou
have made, click directn

you will be taken to the
relevant section

5. Shared noteg retrieve share

€) Table of Contents

€ My Notes

notes as in 4. above ——————>  © sharednotes

You are currently reading:

v -—~tskills

<
Click to expand
closenavigation

€ Search o
& Table of Contents 5
Cover
Brilliant employability skills
ployebty n the {
Contents
Foreword steps fi
About the author develo
Author's acknewledgements .
el in y
Publisher's acknowledgements
Introduction to forn
climat

Not just a degree, a Brilliant degree
The job market

Brilliant career planning

Finding a Brilliant job d don
Developing a Brilliant you

Communicating your Brilliance

A Brilliant future pany ai
Useful resources a COUP|
References to all m
Appendix: | Brand worksheets | have st
€ Page 112 [0 Notes] you wal
nt to se

Search, Table of
Contents, Notes:click on
the results to go direct to
the required section

© Kortext 2014

The cover of the first edition of Legal Skills featured armbands on a beach; the second edition
continued the swimming theme with a rubber ring on the ocean, and the third edition had
a rescue buoy on a ship's rail, This fourth edition has a lifebelt being thrown to someone in
distress. Why do we have this strange obsession with floatation devices? Simply because the
aim of Legal Skills is to provide you with the same sort of life-saving resource that will keep you
afloat during your legal studies. The reason that we enjoy the images dates back to a question
that was asked of one of us several years ago: ‘Why do you make such a fuss about skills? These
students are at university. They ought to know how to study by now.’ Our answer is that, yes,
perhaps students ought to know how to write, reference, structure an argument, and do all
the other things that are necessary to study the law effectively but if they don't know then it
seems a bit unkind not to help them to develop the necessary skills. The swimming parallel
that we make is that people ought to be able to swim but if they can't then it isn't really fair to
push them overboard in the middle of the ocean. Why not? Because they are going to drown!
As law lecturers, we are both unwilling to stand by and watch students drown in front of us
simply because they have never been taught the skills that were once considered part of basic
education and which are so necessary to engage in the study of the law.

The idea behind Legal Skills is that there should be a book that law students can consult
to find out how to do the things that they need to be able to do in order to study the law,
to perform effectively in assessment and to prepare them for the professional stages of legal
education and a career in the legal profession. The skills that we cover in the book are impor-
tant because it enough for students just to know the content of the law: to succeed,
students must b to find the law, explain it using appropriate language, criticize it and,
most importantly, think about it. You should be able to find out what the law once was and
speculate about how it might develop in the future. If all that was required was knowledge of
the law, you would probably be assessed exclusively by multiple choice questions or encour-
aged to write bullet point lists in answer to essay questions. The methods of assessment used
in law—predominantly essays and problem questions—are selected because they can only be
completed successfully if the student both knows the law and can use it to serve their purpose:
precisely what you will be required to do if you wish to go into practice.

The first part of Legal Skills covers sources of law. This section of the book will enable you to
understand where the law comes from, how to find it (in print and online), how to understand
it, and how to use t. This focus means that there is some overlap in terms of content with text-
books on the English Legal System. This overlap occurs because understanding matters such
as hierarchy of the courts, the operation of precedent, and the way that judges interpret the

@060

Trought, Ms Frances
1st

Pearson
9781782368441

Brilliant Employability Skills emphasises the
need for students to create their own individual
employability profile and brand in order to
compete successfully in today's highly
competitive market place for graduate jobs. It is
just as important to be able to market yourself as
itis to secure your degree. In todays' job market
having a degree is just one piece of the puzzle. A
good degree no longer sets you apart from other
candidates, this book will provide you with the
tools and techniques to allow you to gain and
i the range of ility skills

and behaviours that will make you stand out form
the crowd and get the job that you want. The
market and demand for practical books on
employability is increasing in the UK where the
introduction of, and increase in tuition fees and
the resulting high levels of student debt are
forcing Universities to ensure that their

d can fully in the
graduate job market. This book will focus on
students in their first and second year of study,
although the tools can equally be applied to
those students in their final year and masters
programs. The book will aim to encourage
students to start creating their employability
skills from the commencement of their studies.

Inside the books

The toolbar inside the
book has a number o
additional icons in
addition to the above

* 1e)

Book detail page as
illustrated above

Print

Page: -

Enter the pageumber and
you will betaken directly to
the page in the book

move from page to page

Page: 240

—
=z ©

V)

Terms d
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Use bumper bars at either side
to navigate from page to page

Also use the pop up slider to




4.4 Print, copy paste, highlight, take notes

Once you start reading you can then annotate the book accordingly.

Print range using the slider or
inserting the page number.
“,

[EJIFIANY

Copy Addnote Highlight

The functionality in this section is exact
the same asn 2.4 above apart from
some slight changes to the screen vie
and the keyboard popping up across tt
text when taking a note as illustrated.

Tocopy, add note, highlightyou need tQ
drag across the text to highligh
accordingly. How this works mog
effectively will depend on the ge

prompt appears
[Selection Mode]

P

CETE R I

O

LU avine vy dusiaimauic giury L.

Add Note

Highlight Colour

Yellow Blue Green Red Orange

Excerpt (Readonly)

In a period of economic pain, many people believe that
investment is the way to achieve sustainable growth.

>
|

Corporate Finance

You have 288 page(s) left to print. You can submit a max
of 10 page(s) per print request for this title.

From:

=
B

a
Print Close

‘ou are currently reading:
[Managing Change

©

@Oe0eO®0

[Selection Mode]

fleas and perspectives 3.2
The 7 S Framework

Strategy: plan or course of action for the allocation of scarce resources in order to
achieve specified goals.

Structure: the main features of the organisation chart and how the various parts of an
organisation are linked.

Systems: the organisation’s formalised procedures and proce

Staff: the composition of the workforce, i.c. engincers, manag

TR e e T e T T e

Shared values: the guiding concepts and meanings that infuse the organisation’s
members.

(e pue 35 3y | ed

uonesiuetio [eu

Skills: the distinctive capabilities possessed by individuals, groups and the organisa-
tion as whole.

ce: Peters and Waterman (1982)

In the lighof these criticisms, Peters and Waterman argue that the analytical tools

that

aracters

 raional approach should only be used as an aid o, racher than a
,,, i
and employees to cha

substitute for, | at it is the freedom given to managers

experiment with different solutions
which distinguishes th the also-rans. In place of the rational

approach, Peters and TGRS

e cight key attributes that organisa-
e e R e e R

A bias for action.
Closeness to the customer.
Autonomy and entrepreneurship.
Producivity through people.
Hands-on, value-driven.

Stick to the knitting.

1o e

. Simple form, lean staff.

»

. Simultancous loose-tight propertics.

These are discussed in detail below.

1 A bias for action

One of the main identifiable attributes of excellent companies is their bias for action.
Even though they may be analytical in approach, they also favour methods that encour-
age rapid and appropriate response. One of the methods devised for achieving quick

action is what Peters and Waterman term *chunking’. Chunking is an approach whereby

a problem that arises in the organisation is first made manageable (i.c. broken into

ccifically for that
purpose. The main reason for the use of such groups, variously called project teams,

“chunks’) and then tackled by a small group of staff brought togeth

102

Q
© Kortext 2014  Terms of service | Privacy policy | User Guide | Offline Reading Help Contact S

For example, the UK government was facing increased
uncertainty in 2011 from the Eurozone sovereign debt
crisis and it was widely anticipated that the troubles

in Europe would have a severe impact on the British
ArAnAm Thnair rAenAnca  iunae ta ealirit £7C hillinm  af

Note

Share

Share With

Select a Group v Share & Save Close

| Select a Group I
come
English Group

Chemistry Group

b a big difference between corporate fil
hniques in corporate finance generall
rally stresses income or earnings nun

From the notes you can then share by ems
through your Group (as described in Secti
3) on Facebook or on TwitterFacebook anc
Twitter will link out to your account.

net present value techniques discount

Testing Group

project, we discount the cash flows th
__he firm as a whole, we discount divide
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4.5 Group creation and note sharing

The functionality is as described in Sectabove Screen illustrations from the Mobile web
site have been added due to their slight variance in appearance.

Kortext vejond reading My Bookshelf - 20 Books

The Groupscon takes you to the Groups set up and also lists all of your
Group notes irrespective of which Group they come from

Kortext veod reading

English G Chemistry G Testing Gi 4
Engln Croup Cremisuybrown || ahgow Invite new members,
Member Member Group Leader reVIeW Group deta”S,
check invitation status
oQ o 00 &
Can't find what you're looking for? \ Add a Group @
Middlesex University London in English Group on 1/9/2014 19:15:58 l Name

Title: Managing Change (Page 98)

Note: Red section |

Excerpt: [t was not only the USA that took fright; in the 1970s and 1980s, all over the Western world, businesses and government: |

woke up to the Japanese challenge. Even West Germany, which prided itself on producing well-engineered and high-quality prod | Description
|
|

such as BMW and Mercedes cars, found that the Japanese were producing cars such as the Lexus that were not only half the prit
also better-engineered and of far superier quality (Williams et al, 1991). [© Pearson - Managing Change -
http//app kortext.com/read/152/7page=98] .

Middlesex University London in English Group on 1/9/2014 18:43:35
Title: Corporate Finance (Page 182) Invite to Group ®
Note: To use in project

Excerpt: In a period of ecenomic pain, many people believe that investment is the way to achieve sustainable growth
UK government was facing increased uncertainty in 2011 from the Eurozone sovereign debt erisis and it was widely ] Name: Testing Group
troubles in Europe would have a severe impact on the British economy. Their response was to solicit £75 billion of i ¢ )
infrastructure projects to kickstart growth in the country. Similarly, FirstGroup ple, the European transport firm, inves | Description: QA group
‘wave and pay’ ticketing technology to make themselves more competitive among their competitors. The strategy pe i m e
an awful 2010 with an increase in pre- tax net profit of nearly 50 per cent. Although the new technology did notlead 1§ Role: | Member =

| User: |SelectaUser v

revenues, the ‘wave and pay' system reduced the cost of operating their buses and trains, and this led to the leap in |
Group Details @

McGraw-Hill - Corporate Finance - http://app.kortext.com/read/147/7page=182]
Name: Testing Group

Click straight through to content from URL for the note ‘ Description: QA group @" 1
| |
{

Name Role

I

|

| Middlesex University London  Group Leader o~ X
| 1
|

Invitations @

Name: Testing Group
Description: QA group

Accepted = Rejected

&

There are no pending invites in your list.
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4.6 Downloadyour book - from the mobile web site to the Kortext App

As well as reading yogontent online on your mobile you can also download to the Kortext App for
offline reading from the web site (as well as from the Cloud in the App). You first need to have
installed the App. Details on how itastall the App are described in Sections 5 @6droid & i0OS)

When you click to reac

'['_!‘Welbome;to[(or_tgxllvaqr X]i Kortext | Bookshelf _ Download a pop up WI”

& G ® app.kortext.com/library#details w ¢ E appear promptlng you to
ortext ss wuding ® © ® O your  reading
Discovering Statistics using IBM SPSS Statistics deVice. AS yOU WI” haV(
& Information already installed the ApF
Complete action using
ATor on your tablet, the Kortext
Edition: App will be prompted. Se
DISCOVERING Publiche

STATISTICS USING 1se: p— fo.r alwzftys and your book

BM 5P55 2 TISTICS Descript will begln to load.

Always Jusonce
Note: ensure that you are
on WiFi before bginning
ANDY FIELD the process.
(=] @
Read Orie

Download

€) Table of Contents
0K
€ My Notes

€) Shared Notes
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5
Kortext App for Android

Kortext Kortext

beyond reading begond reading
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Kortext Appfor Android
The Kortext App for Android is available from Google Play Statean be
downloaded free of charge. To enable you access to your content you need
time registration as follows:

5.1 App Login

From the store click on the Kortext Ap K
and follow the installation instructions. O

installation, the App will open ro the Please provide your credentials
registration page and you will be asked [y

provide your credentials. Your credentia
with username and password will hav [FE—_—__—

already been provided by email fror _
Kortext. Enter your user (account) ID al
password and click Logityou will then be
regidered

Terms & Conditions of Service & Us
Once registered, you will be taken to th
Terms and Conditions of Service and U
which you need to accept to continue.
On accepting the 1erms & Conditions you will be tadtieectly to the Adobe ID activation page to
enable you to securely download your books to read offline on your device.

Kortext Terms and Conditions of Service
and Use

Adobe ID Please Activate your Device so you can read Adobe DRM protected e-books. If you do

In the Adobe ID activatiorscreen not have an adobe id press the Create new Adobe ID Button.
Adobe ID

add your Adobe IDand click to

a1 OGABE G S If yoi B0onSt s

have an Adobe ID theplease click
2y G NB I S Y S | e —
take you to the Adobe ID sign u
web page.

Activate Adobe ID ‘

Create new Adobe ID ‘

Contains Reader® Mobile technology by Adobe Systems Incorporated

| B Y  Follow the instructions to create you

€« C @ https://adobeid-nal.services.adobe.com/renga-idprovider/page vy ¥ H Adobe ID. Once you have youl’ Ado
F\\ Adobe ID ID, repeat the Adobe activation proce:
Sign up above.

You will then be ready to pull you
books from the cloud onto vyou
bookshelf.

On completing your login process the
screen will default to your bookshelf
(Home) page. From there you need

Search

click on to the Admin page to then pull your books from the Cloud as per ttradtisns below.

30



5.2

Once registered, all your textbooks w
appear in your cloud bookshelf by clickir
the Cloudicon on the Admin page.

Note ¢ please ensure you are on WiFi

Onclickingthd f 2dzR A 02y
indicates that you are cfine and in the Cloud.

= E o G

.. What Every Manager Needs to Know About Sexual Harassment
SE: T ORLOV, Darlene /ROUMELL, Michael T.

AMACOM

PDF

Middlesex

__ Discovering Statistics using IBM SPSS Statistics
" Field, Andy
Sage Publications
** PDF

"/ Fitness for Work: The Medical Aspects

~ Palmer, Keith T /Brown, lan / Hobson, John
% Oxford University Press
S PDF

Corporate Finance
Hillier, David
McGraw-Hill

it

Your book will appear ir
your offline bookshelf
and you can then start tc
read.
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Downloading your textbookdrom the cloud

E Settings

ez2dz gAt t |

@ 2dzNJ / f 2 dzR

O«
O«
w»
QX
o}

To download your book onto your offline bookshe
simply click on the book. You will see a loadi
spinner and will be ntified when the book has beer
downloaded.

Kortext

J Loading. P

The Music  The Music of Life
OF LIFE Noble, Denis

Corporate Finance
M Hillier, David
1 McGraw-Hill ©

it

mevise The Music of Life
Noble, Denis
d Oxford University Press °
PDF
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5.3 Navigating the KortextAndroid App

There are three main Navigation screens in the Kortext App

1. The bookshelf (Home screen) 2. Inside the book 3. Administration
E r— S| o & | ’ | « E 1|
3 - Cloud -8
TR Mmoo _ Y. ¥i
ﬂu e 3} setiings IIA
= -
Corporate Finance
e i ° E
mewsc The Music of Life B
e o
Lewis Carroll
o
Use the AdmiE icon and Bookshelf (Hglje) iconlmliebggeen your bookshelf and

admin screens. You will need to use the Admin screen to pull your books from the Cloud. The
process will be described below

1. Navigating your Bookshelf

Search across

your bookshelf Select Dropbox

Toggle between
folder

bookshelf (Home) Bookshelf

and Admin ;
view

Bookshelf views You can select two bookshelf views:

1. List view: This view 2. Shelf view
E provides more

information including

author and publisher
Clinical ision and Teacher

The Music  The Music of Life Gall, M. D. /Acheson, Keith A.
OFLIFE Noble, Denis o

." oY
v

Ao : :
Corporate Finance = - Lo‘
i Hillier, David — .
14t McGraw-Hill ©
PDF Discovering Statistics using IBM  Clinical Supervision and Teacher
G":w:ﬂ;’:}"’ SPSS Statistics Development
H - ‘application/pdf application/pdf
mewsc The Music of Life
~ Noble, Denis — o
3 Oxford University Press ©°
el POF
Sir Gonan Doyle Alice’s Advfnh!lecs in V\:‘ﬂndelland,
o = ewis Carro

epub
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Select folderg This icon allows you to create a folder and add documents to t
folder content or to trash documents.

|Create| Select folder

All Documents

On dickingcreateyou can add folders to store your books and documents for example
by module or class or personal reading, using your own folder naming convention.

Kortext

Create Folder

Cancel

TheSort icon provides a number of sort options:

‘Descending| |Cancel‘

Sort by Title

Sort by Author

Sort by Date

TheDropboxicon enables you to transfer documents through your Dropk
account. Your Dropbox account credentials need to be provided in Adn
Settings: Dropbox, which is coveredSeaction 3 Administration
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2. Navigating around your book

From your bookshelf, you simply need to click on the book jacket to open the book. A
navigation tool bar appears at the top and a page slider appears at the bottommovVe
from pageto pagetap the screen at thedgein the direction that you want to turn it

To open andatlose the toolbar,
tap in the centre of the screen.

\ Toolbar

Teachers Who Have Conflicting Prieritics 117

a “student teacher,” the apprenticeship must imvolve responsibility for teaching at
least one class of students for a period of weeks or months. A preservice teacher who
is in @ school to observe teaching or to tutor selected students 15 not considered a
student teacher in this chapter. Some teacher education programs have beicfer
periods of student teaching, typically called practicums, and longer periods called
student eaching. In both ca i idered a
if the appeeaticeship involves the requirements we stated above.

* Cooperuitng ieacher. A teacher who has a teaching license, classroom teaching
responsibilities, and supervisory responsibility for a student teacher who will fulfill
student teaching responsibilitics in his classroom.

* University supervisar. A college or university employee who supervises a student
teacher. This cmployee might be a profssor or an cducator (¢.g. a retired teacher)
who has been hired to supervise student teachers. In each case, the university super-

T e v e On clicking thenformation

* Inservice teacher. A teacher who is working for a school and has regular classroom
might be n

s teachr cueation program. bt ey ae sploye by 3 sl o fech hdent. icon, the full tool bar opens

we consider them o be inservice teachers in this chaptcr

TEACHERS WHO HAVE CONFLICTING PRIORITIES

A retired clementary teacher who had scrved as a cooperating teacher for many studcnt
teachers told us about a student teacher who ereated o particular problem for her. The
student teacher needed (o prepare and teach a one-week unit as one of her practicum
requirements

‘The student teacher prepased the unit, and the cooperating teacher selected a school
week during which she would teach it As the week approached, the student teacher received
an offer from a family friend to join the family for a vacation the same week that she had
agreed to teach the unit. The cooperating teacher told her that the professional thing to do
unit, but that she would not insist on it. The student teacher chose to go

was 10 fe
on the vacation.

In another case, a conperating teacher complained to a university supervisor that her
student teacher arrived at the school ot the last minute and scurried around the teachers’
work area copying and organizing instruetional materials. As a consequence, the coop-
erating teacher did not have time to provide feedback to the student teacher about his
instruction or to help him plan upcoming lessons.

The university supervisor talked to the student teacher about this problem, and he

the cooperating tescher's ions of his behavior were valid. As an
excuse, the student teacher stated that he had many things on his plate, and it was difficult
10 get all of them done in a timely manncr. He did not express an awarcnicss that student
teaching should be his top priority and therefore should take precedence over his other
responsibilitics.

Anatysis: Preservice teachers might not realize that teacher cducation programs arc
proficssional preparation programs, “They are not in

P— 133265 "] Page slider

Navigation tool bar inside the book

Info takes
you to sub
directory
below

Sub

directory
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Back- go back to your bookshelf

Information - open the sukdirectory to view table of contents
and retrieve your notes etc

Notes- create notes within a page.

Click on thenotesicon and gpost-it
will appear. On tapping the po#t
note, yourkeyboard will appear on
the screen and you can add yot
note. On adding the note, simply ta
the middle of the screen away fron
the keyboard and the note, and yoL
note will be saved.

Your note is then hideh within the

page but can be retrieved by simpl

tapping on thepost-it icon and will

reappear as you originally entered it
/

* Inservice teacher. A teacher who is working
teaching responsibilities. Some inservice tea
a teacher education program, but if they are
we consider them to be inservice teachers in

ANC\CHERS WHO HAVE CONFLICTING PRIORITIES

A retired elementary teacher who had served as ¢
teachers told us about a student teacher who cre
student teacher needed to prepare and teach a o
requirements.

Teachers Who Have Conflicting Priorities 117

a “student teacher” the apprenticeship must involve responsibility for teaching at
least ane class of students for a period of weeks or months. A preservice teacher who
is in a school to observe teaching or to tutor selected students is not considered a
student teacher in this chapter. Some teacher education programs have bricfer
periods of student teaching, typically called practicums, and longer periods called
student teaching. Inboth cases, the preservice teacher is considered a student teacher
if the iceship involves the requi we stated above.
* Cooperating teacher. A teacher who has a teaching license, classroom teaching
ibilities, and supervisory ibility for a student teacher who will fulfill
student teaching responsibilities in his classroom.

* University supervisor. A college or university employee who supervises a student
teacher. This employee might be a professor or an educator (e.g., a retired teacher)
‘who has been hired to supervise student teachers. In each case, the university super-
'visor represents the university and is responsible for ensuring that the student teacher
satisfies the req of the university’s teacher education program.

* Inservice teacher. A teacher who is working for a school and has regular classroom
teaching responsibilities. Some inservice teachers might be enrolled concurrently in

Page 117 -
Thisis my
note

a teacher education program, but if they are employed by a school to teach students,
we consider them to be inservice teachers in this chapter.

AVE CONFLICTING PRIORITIES

red elementary teacher who had served as a cooperating teacher for many student
told us about a student teacher who created a particular problem for her. The
it teacher needed to prepare and teach a one-week unit as one of her practicum
requirements.

The student teacher prepared the unit, and the cooperating teacher selected a school
week during which she would teach it. As the week approached, the student teacher received
an offer from a family friend to join the family for a vacation the same week that she had
agreed to teach the unit. The cooperating teacher told her that the professional thing to do
was to teach the unit, but that she would not insist on it. The student teacher chose to go
on the vacation.

All Notes can be retrieved from thi
sub-directory which is covered in the
next section

Search search key words within the book. Enter your keyword
and clickFind. Search term is highlighted and finds next.

Previous | [EPTR R =
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118 Chapter 6 Problems of Practice in Clinical Supervision

as students in an academic major, who might decide to skip classes for various reasons with
no negative consequences.

To avoid this misperception, the faculty of teacher education programs needs to make
explicit statements to their students that they are preparing for a professional role and
therefore must act like professionals. The faculty might expand on this point by preparing
a list of professional expectations that students should live up to and the consequences for
not doing so.

If these expectations were presented to everyone associated with the student teach-
ing program (including cooperating teachers), the above-mentioned cooperating teachers
might have solved the problems that their student teachers created for them by referring the
student teachers to the list of expectations and consequences for not following them.

TEACHERS WHO HAVE DIFFICULTY TRANSLATING INSIGHTS INTO ACTION

A university supervisor asked a colleague to help him with a difficult student teaching
situation. The student teacher had responsibility for several high-school science classes
and was experiencing classroom management problems. Nothing that the supervisor had
suggested was effective in helping the student teacher with these problems.

The consulting university supervisor (hereafter called “{JSNSIMN ) introduced him-
self to the student teacher and explained that he was there by invitation of the regular
university supervisor and with permission of the cooperating teacher. He asked the student
teacher if she was aware that students in her classes were occasionally disruptive, and she
acknowledged the problem, but did not think it was serious.

Settings- personal preferred reading settings

Create  your persona Pone Settings
settings by changing the
zoom level (the zoom leve —
can also be changed b

using gestures on you
device), brightness Brightness

(including night mode),
NEFf2¢6 Y2RS Night Mode
various other page effects

Reflow Made
lllustration of night mode Vertical Lock

Orientation Lock

* Stage 1: Novice Level,
of instruction. They

Always show page number

Page animation

Slide effect

Page effect
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To reflow your PD {s@mply turn on reflow mode. Your text will then fit to page irrespective of font
aAT S 6y23GS8S GKIG RdzS G2 GKS ylGdzNB 2F t5CQa az2vY$s
mode)

Portrait reflow Landscape iflow

Conference Technique 10: Encourage the Teacher to

Consider Alternative Methods and Explanations Maodels of Teacher Development 39

153 in the observational data that are reviewed in the feedback conference. This is

reverse the process. They provide their own because the ability to see patterns—rather than isolated details —requires a

conclusions and then search the observational substantial experience base, which they lack (through no fault of their own).

record for evidence to substantiate them.

Alternative interpretations might not even be Novice and advanced beginner teachers tend to feel threatened as flaws in their

considered. instruction are revealed by the supervisory process. As a clinical supervisor, you
« will need to build trust with novices and advanced beginners so that their

For a small percentage of teachers, a
conclusions first” conference approach might be anxiety and defensiveness do not block the learning process.
Jjustified. For example, it might be more effective

0 5y, * You * ve been late for work 12 times this Inworking with teachers at the proficient or expert levels, you might find that your

month. This has got to stop, or there will be sup.c:wisif)n is much more collegial in nature. Yog and the l(.:achcr will act as
serious consequences!” rather than to say, “Here co-investigators  of his or her classroom instruction. You will find much to
are some data about your punctuality. Do you fi admire in it, and problems of practice will be opportunities to work together
nd anything of interest? ” An alternative move to generate creative solutions. You might find it appropriate to share your own
might be to ask, “What do you propose to do
about this record of tardiness? ” Most teachers
experience emotions as they teach and also as
they examine the observational record of their
teaching. While teaching, they might
experience distress when students spin out of
control or when a planned lesson ends well
before the end of the class period. They might

Bookmarkg simply click on the icon and you will have bookmarked your page

Highlight text and associated actions
On highlighting text the following actions pap will appear:

Kortext

Highlight

Select Highlight Color
Note

Copy

Share on facebook
Share on twitter
e-mail

SMS

Search on Google

Wikipedia search

Translate
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Select Highlight Color

Default

Highlight- On highlighting you can select your colot

68 OtAOlAY3 2y a{ 8t 804

Note ¢ create a note against the highlight in the post it as descrilpenotes above

Copyc simply drag across the text you want to copy using the device copy / paste tools

Facebook

Share on Facebook / Twitter you need | FacebookLogin ’

to be registered in Settings in the | Facebook Post Settings ’

Administration screen that is covered i

the next section fwitier togin ’
Twitter Settings >

Share on Twitter  Tweet

&DUF message

You can then share through your preferred social me:

e-mail ¢ a pop up will appear with your choice
of mail delivery

Yahoo Mail

SMS¢ you will be able to SMS on compatible devices
Search on Google / Wikipedi@aenables you to search highlighted sections

Translateg takes you to the web to translate highlighted sections
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Navigation toolbar subdirectory

The Navigation Toolbar sttirectory enables the user to retrieve and synchronise information.

Highlightscclick on the icon to retrieve your hiights
-

Notes ¢retrieve your notes by
clicking on this icon and a dro
down will appear listing your
notes. On clicking on the not
you will be taken directly to the
section in the book

Page 117 - This is my note

Page 153: Keep this section to cross reference

Bookmarksg on clicking the bookmark icon a drop down as per the notes above \
appear listing the page location that you have bookmarked. By clicking on the pz
number you will be taken to that bookmark

Table of contents ¢ go
straight to the chapter you
have been assigned or nee
to read by clicking on the
table of contents icon. Thit
lists all the chapter heading:
in the book and by clicking ol
the chapter it will take you
directly there

Synchronise ¢ synchronise
your notes to the cloud anc
your browser. On clicking the
icon the adjacent pop up wil
appear inviting you to uploac
or download, and confirming
if you wish to go ahead witt
the synchronisation.

Note that you have to be on
line to synchraise
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Cloud Sync

| Download

Kortext

You are about to upload notes, bookmarks and highlights to the

Cloud. All data related with this book on the Cloud will be
replaced by the local data. Are you sure you want to continue?



3. Administration

Homec This takes you back to the Home booksh

Cloud ¢ By clicking on
the Cloud you will be
able to access you
bookshelf in the Clouc
and download content
for offline reading. For
the process see above
Downloading your
textbooks to your off
line bookshelf

Settings ¢ Your personal
settings to access Kortexi
Most if these will have
been completed as part o
your registration process
You can add settings fo
Facebook, Twitter anc
Droplox as well as &
feedback facility

£ O

Search

You are logged in as: Middlesex

hat Every Manager Needs to Know About Sexual Harassment
L ORLOV, Darlene /ROUMELL, Michael T.

AMACOM
vess” | PDF

_ Discovering Statistics using IBM SPSS Statistics
“ Field, Andy

_ Sage Publications

v PDF

¥/ Fitness for Work: The Medical Aspects
4 Palmer, Keith T /Brown, lan / Hobson, John
% Oxford University Press

PDF

Corporate Finance
Hillier, David

= Settings

Login

Login >
Sync Service Login >
Adobe ID Activation >
DropBox Login >
Facebook

Facebook Login >
Facebook Post Settings >
Twitter Login >
Twitter Settings >

Feedback

K
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5.4 Loadingother content

As well as pulling your content from the Cloud as described above, you can also download your
textbooks from the online webrowser on your device (we recommend using Chrome for
download):

'['_!‘We‘li:ome,to Kortext| Your x]u Kortext | Bookshelf _ When you click to

(3 G ® app.kortext.com/library#details w ¢ H Download a pop up will
ortext v rading ONoNON®]  appear prompting you to
Discovering Statistics using IBM SPSS Statistics choose your reading
— device. As you will haw
o already installed the Apg
Author: Complete action using
o on your tablet, the Kortext
DISCOVERING Puble App will be pompted. Set
STATISTICS USING  IsBN: ; | q book
BM SP? MSTICS | peseript p— or always and your boo
will begin to load.
Always Jusonce
Note: ensure that you are
ANDY FIELD on WiFi before beginning
(=) § the process.
Read
S
Download

€) Table of Contents
€ My Notes oK

€ Shared Notes

Loading your own content

Add lectures notes and presentations etc to your App. Simply save as a PDF and when prompted
where to save, click on thi€ortext App. Your document will then be saved in your bookshelf on the
Kortext App.

Complete action using

A
Digital Textbooks Presentation

Adobe Amazon Dowigload
Kindle

25/07/2014 18:03 Kortext

Reader e

Message Attachment 1 w
"k Digital Textbooks Universities.pdf / 6.6 MB B nglﬁa::
\ I Always I Just once
] =T

Your docum - =) & .

appears on yot — T

bookshelf Digital Textbooks, andya@kortext. Grounded Theor Discovering Statistics using IBM
com anplicationndf 4 SPSS Statistics
pf e & application/pdf
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Kortext App foriOS
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